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What is Accountant’s Helper?

Accountant's Helper is a unigue software program you'll find to be an indispensable part
of your financial toolbox for financial ratio analysis, financial data analysis, loan
amortization, loan analysis, and time value of money calculations. Yes, there are other
programs that can provide some of the same features, but none of them do it as easily
or as well as Accountant's Helper.

Why should | buy Accountant’s Helper?

Accountant's Helper is a unique software program you'll find to be an indispensable part
of your financial toolbox for financial ratio analysis, loan amortization, and time value of
money calculations. Yes, there are other programs that can provide some of the same
features, but none of them do it as easily or as well as Accountant's Helper.



Features

There are so many reasons why Accountant’s Helper is the right program for you; it's
difficult to single out any one feature that makes it standout. The following are some of
the most significant features that you will enjoy when you start using Accountant’s
Helper.

Amortization

Accountant’s Helper makes creating and managing loan amortization schedules so
easy, you'll never calculate another payment or interest rate with a business calculator
or call the bank again!

Need to fill in the missing blank, such as payment amount, interest rate, number of
payments, or principle amount? Choose any of these calculate options:

Payment Amount
Interest Rate
Number of Payments
Principal Amount
Manual

Payment adjustments can be made anytime during the loan for any of the following
items:

Loan Pay-Off

Balloon Payments

Interest Rate Changes
Payment Amount Changes

Our great looking amortization schedules will allow you to print as much or as little loan
information as you want with accurate results! Choose from the following options:

Schedule Options Subtotaling Options
Loan Information Quarterly Totals
Client Information Semi-Annual Totals
Loan Notes Annual Totals

Rate Data Grand Total

Loan Analysis To-Date Totals
Payment Information




The following amortization features are part of Accountant's Helpers interface:

Amortization Schedule Selection

An unlimited number of "Loan Schedules" can be prepared and saved for each client.
Select any of the previously save loan amortizations by clicking on the List tab which will
list all schedules for the currently selected client.

[®@) Amortization Schedules — 1234 M=l
List } Detsils } Payment Adustments
LeokFor T
[Loan Humber [Loan Desc A
2345 acto Laan
Pint.. | pelts | aod | ok |

A quick loan schedule can be prepared with just the information required for the loan

calculation.

Easy-to-Follow Data Entry

With this easy to understand screen, loan amortizations can be performed with ease!

@) Amortization Schedules - 1234 [_T0O]=]
List Details I Payment Adjustments
Loan Description
1234 Mortage
Compute for Year Lengthe| & 588 Dayst  © d64Days 360 Days
Calculate Options:
(% Paymert Amourt € Interest Rste € # of Payments " Principsl Amount  Manusl
Loan Start FPayment First Payment Date Principal
[1072312000 [roninty = [1izaiz000 [ 160,000.00
Interest Payment Amount #ofPayments Total Interest
[ eooooo % 1,433.48 [ 180 108,025.76
MOteE [\ yan estimate for new house at:
2340 Wiest Main Street
Omaha, NE 628124
Prin.. Delete add o |

The following options are available on the loan amortization screen:

e Loan Number - 10 character field.



e Description - 60 character field.

« Compute for Year Length - Loans can be calculated using 365, 364, or 360
days for each annual period.

o Calculate Options - Accountant’s Helper will calculate any of the following
providing only one is "unknown". Payment Amount - Interest Rate - Number of
Payments - Principal Amount or there is a "Manual" option where you have all of
the above information, but want to generate a loan amortization schedule using
Accountant’s Helper.

o Loan Start Date - This is the first day of the loan. Interest will start accruing on
this day.

« Payment Frequency - Interest can be compounded by any the following
payment frequencies: Daily, Weekly, Bi-Weekly, Semi-Monthly, Monthly, Bi-
Monthly, Quarterly, Semi-Annual, Annual

o First Payment Date - This is the date of the first payment. If the first payment
date does not reflect the Loan Start Date and Payment Frequency, interest will
be accrued accordingly for the time between the Loan Start Date and First
Payment Date.

e Principal Amount - The amount of the loan.

e Interest Rate - Interest Rate percentage to be used to calculate the loan.

« Payment Amount - The amount to be paid every period determined by the
payment frequency.

o # of Payments - The total number of payments to be calculated in the loan.

o Total Interest - This is the total amount of interest paid for the full term of the
loan.

e Notes - Any amount of information can be put here to be printed on the
amortization schedules.
Payment Adjustments

An infinite number of payment adjustments can be entered for each loan for any of the
following reasons:

e Loan Pay-Off
o Balloon Payments



e Interest Rate Changes
o Payment Amount Changes

Once the payment adjustments are entered, the program will re-calculate the number of
payments and total interest paid for the loan and display this number on the Details
screen.

@) Amortization Schedules -- 1234 [_[T]

Lt |
Original Loan Data
Loan Start Payment  First Paymert
Date Frecuency Date
10/23/2000 | Morhiy |1172372000 |

Details Paymert Adiustmerts

Princinal
Amaunt

150,000.00]

Interest
Rate
6.00000

#Of
Pavments
180

Payment
Amaount

1,433.48]

Date
Adjustment Type Adjusted

[

Balloon OR Mewy
Payment &mourt Interest Rete

] | [ %

Delete Delete Al

To make a payment adjustment, just click the Add button on the Payment Adjustments
screen and choose the adjustment type, date of the adjustment, and either the balloon
payment amount, new payment amount, or the new interest rate. All adjustments will
only be applied on the date adjusted and all payments thereafter, until another payment
adjustments is made or the end of the loan.

Print/Preview

There are numerous report options that allow you to include just the information you
want when printing loan amortization schedules.

Amurtizatiun Schedule Dptions [_ (O}

Select Report Options for Loan Numbe1234

I Loan Information ¥ Loan Maotes

Loan Mumber

¥ Loan Analysis
Loan Start Date

[T Quatterly Taotsls

[V Rate Data [ Semi-Annual Tatals
Loan Desctiption Paymert Start/Stop Date
Morminal Rate i ¥ Annual Totals
¥ Cliert Information Etfective Rate UG AE? v
v Grand Tatals
Client Mumber Periodic Rate e R
P—— Daily Rate Rumber of Periods [ To-Date Tatzl
Starting Principal
Client Company Mame [V Payment Information
\vaar End Payment Amount

Rounding Difference Handling

Total of Paymernts
Total Interest Paid
Rounding Difference

Check Mumber
Dite Paicl

AdoiSubtract Rounding Differences From Last Payment

Any of these options can be turned on or off for every amortization schedule printed.



Loan Analysis

Accountant's Helper includes a 5 Year Loan Analysis for all client loans selected. The
following will demonstrate its use:

e Select the loans to print
Choose which loans to include in the 5 Year Loan analysis from a particular client

by placing a check in the Print field. Then just select the year end to print for and
click Print. An infinite number of loans can be selected.

Five Year Loan Analysis !E
Select year end and loans to be printed. 120312001 v
|Prird Loan Mumber  [Loan Description -
™ 1234 Mortgage
[ [2345 Auto Losn
[~
Print o

e Print or preview the 5 Year Loan Analysis

Ratio Analysis

The Ratio Analysis feature allows you to enter up to 10 years of key financial data for
each client to generate up to 37 pre-defined ratios and 10 user-defined ratios. These
ratios can then be used to produce financial statements, budgets, or any other type of
business prospectus.



Select from the following ratios:

Activity Analysis Debt & Capital Liquidity Profitability
Times Interest Cur(ent Debt to Current Return on Assets
Earned Equity

. . Return on Working
Total Expense Debt to Equity Quick Capital
Bad Debts Expense |Interest Expense Doomsday Return on Equity
Turnover of Assets |Fixed Asset (L:igf)?lis Total Return on Sales

Collection Period

Debt to Assets

Return on Risk

Sales Per Customer

Equity

Gross Margin Factor

Inventory in Days
Sales

Depreciation Rate

Break-Even Margin

Income Tax Rate

Book Value Per
Share

Profit Margin

Inventory to Current
Assets

Dividend Rate

Earnings Per Share

Accounts Receivable
Turnover

Price to Earnings

Depreciation
Expense

Net Working Capital

Payment Period

Inventory Turnover

Now with Accountant's Helper Version 2.0, you can create your own User-Defined
Ratios using our User-defined Ratio Wizard. Create up to 10 different ratios and
customize them using your own formulas!

Select just the ratios needed or all the ratios by checking the appropriate check
box on the following screen:

An unlimited number of "Loan Amortization Schedules" can be prepared and saved for
each client. Select any of the previously save loan amortizations by clicking on the List

tab which will list all schedules for the currently selected client.




[&@)]client Ratios

[ [O]x]

Select Ratios for. Duplication and Printing Services, Inc.

IV Activity Analysis Ratios

¥ Debt & Capital Structure Ratios [ Profitability Ratios

Enter Ratio Data

This option is used to enter financial data needed to calculate the ratios that you
selected. To make data entry as easy as possible, you can print the report Ratio Data
"Ratio Data" Input Worksheet. This is a template form that can be used to write down
the data that you will input using this option. Using the worksheet to collect the data will
ensure that you have all required data before attempting to enter the data.

The following screen will be displayed when you select this option.

[ Times Interest Earned
[V Total Expense
¥ Bad Debts Expercse

v Current Debt to Equity
v Debt to Equity

I Interest Expense

¥ Fixed Asset

¥ Debt to #ssets

M Equity

¥ Deprecistion Rete

[V Turnover of Assets

[V Callection Period

[V Sales per Customer

¥ Invertory in Days Sales

¥ Income Tax Rete

¥ Invertory to Current Assets

¥ Buook Walue per Share
[ Dividend Rate

[V Accourts Receivable Twnover W Price to Earnings

¥ Depreciation Expenss ¥ Nt wiorking Capital
¥ Payment Periot!

W Return on Assets

v Return onWorking Capital
¥ Reeturn on Exjuity

IV Return on Sales

IV Return on Riskc

IV Gross Margin Factor

IV Break-Even Margin

¥ Profit Margin

¥ Earnings per Shars

[¥ user-defined Ratios
v #1 Ratio UDF
¥ User Defined Ratio #2

¥ Invertory Turnover
IV Liquidity Ratios
¥ Current
¥ Quick
¥ Doomsday
¥ Cashto Total Liskilties

 User Defined Ratio #3
¥ User Defined Ratio #4
¥ User Defired Ratio #5

¥ User Defined Ratio #5
IV User Defined Ratio #7
W User Defined Ratio #3
W User Defined Retio #9
¥ User Defined Ratio #10

[@]Rratio Data
Ratin Data for the Year Ending: 2000 =

Balance Sheet 1 Income Statement 1

Bolded fields are calculated!
Current Year Data

Cash|  zzm0m0

Accounts Receivable | $5.00000

inventory | 00000

Current Assets 120,000.00

Net Plart, Property, and Ecuipment | 242.000.00
Totsl Assets | 4o0sm0

Prior Year Data

Accounts Receivahle 52.500.00
Invantory 33,500.00
Total Assets 385.,000.00

Other tems: 1

Stackholder's Equity 205 ,500.00

[_ (O[]

Uszer-Defined Dats

Accourts Payable | 470000
Currert Lisbities | 5150000
Tosl Lisbilties | 1e0.00000
Stockhalder's 213.:800.00

Warking Capital 5.400.00

Wyiorking Capital 650000

Brint oK

The screen is composed of three pages.

e Balance Sheet — On this page, you will enter data that is typically found on the

balance sheet.

e Income Statement — On this page, you will enter data that is typically found on

the income statement.

e Other Items — On this page, you will enter additional data that may not be found

in the financial statements.




e User-Defined Data — Enter your user defined

If you did not select all ratios, you may find that some fields are disabled. This indicates
that the data is not required to calculate the ratios you selected.

Since you can store data and calculate ratios for up to ten years, the combo box at the
top of the screen can be used to change from one year to the next to enter data for prior
years. If you intend to calculate ratios for prior years, you should enter data for the
older years first. The fields shown in the Prior Year Data section will be automatically
filled-in based on the data entered in the prior year. If you change the data in the Prior
Year Data section that does not agree to the data entered on the prior year screen, you
will be asked if you want to copy the data to the prior year.

Print/Preview Ratio Analysis Reports
The following reports can be printed or previewed on screen:

o Ratio Information Report - Provides a detail listing of ratios you have selected.
Information provided is ratio name, type, formula, and description.

« Ratio Data Input Worksheet - Used as an input form when entering financial
data. After selecting the ratios to include on the reports, you can print this
worksheet and write the data that needs to be entered using the menu option
Enter Ratio Data.

o Ratio Data Report - Includes all the data entered for the year selected. Any
missing data will be indicated on this report.

« Ratio Detail Report - Lists the name of the ratios selected and the calculated
ratio grouped by ratio type: Activity, Debt & Capital Structure, Liquidity, and
Profitability, for the year selected.

o Ratio Yearly Comparison Report - This report will list the name of the ratios

selected and the calculated ratio grouped by ratio type; Activity, Debt & Capital
Structure, Liquidity, and Profitability, for each year data was entered for.

Time Value of Money

The “time value of money” options allow you to calculate an unknown variable for:

e Lump Sum Deposit - one deposit amount, referred to as a “lump sum” deposit
or investment.



e Annuity - more than one deposit.

Lump Sum Deposit

This option allows you to calculate any one of the following items when all the other
variables are known.

e Deposit Amount — the amount that needs to be deposited to arrive at the future
value based on the maturity date and interest rate.

e Maturity Date — the date that the deposit amount will accumulate to the future
value given the stated interest rate.

e Interest Rate — the interest rate that is used to arrive at the future value based
on the deposit amount.

e Future Value — the amount that will be accumulated at the end of the deposit
period.

Lump Sum Deposit Screen Layout

[@]Present Future Value of Lump Sum Deposit -- LSDO1 _1of x|

List I Details

Look Far:

[Tutorial Example #3 - Deposit Amount
LsDo4 Tutorial Example #4 - Interest Rate

Print Delete Add oK

On the “List” page is a grid that contains the ID Number and Description for each of your
lump sum deposit calculations. The list of lump sum deposit calculations will normally
be displayed in ID Number order; however, by double-clicking on the Description, the
list will be redisplayed in description order.

To edit an existing calculation, click on the ID Number or Description for a lump sum
deposit and then click on the “Details” tab. To print a calculation, click on the ID
Number or Description and then click on the “Print” button. To delete a lump sum
calculation, click on the ID Number or Description and then click on the “Delete” button.
To add a new calculation, click on the “Add” button.



To search for a lump sum deposit calculation, enter the ID Number, or description, if
they are displayed in description order, in the “Look for” field located at the top of the
“List” page.

The “Details” page contains a list of fields and other options that are used to perform the
lump sum deposit calculations.

The following sections describe the fields located on the “Details” page.

[@]Present /Future Yalue of Lump Sum Deposit - LSDO1 -(ol x|

List Details

1D Mumber Description

[Tutorial Exarnple #1 - Future Valug

Calculate?](‘ Na Calculation & Future Value © Maturity Date " Interest Rate  Deposit Amount

compounding [ Monthly -
Days Infear used for Daily Compaunding and
R 11/0172001 Dally Rate Calculations for additional days
Deposit amaunt 1,000.00 \(‘;355__(' 364 ("_aﬂ|
Interest rate 6.000000  10.500000=10.5%
Maturity date | 11/0172011 ;i ;| Deposited for 10years, 0 month, 0 day.
Future value 1,819.40

Murnber ofwhole compounding periods 120

Murnber of additional days 0 Setto 0 | (Cale'd using Simple Interest)

pint. | pelete | | oK

ID Number - You can enter any data in this field that will help you identify the
lump sum calculation entered in this screen.

e Description - Enter a more detailed description for the lump sum deposit
calculation.

o Calculate? - This set of radio buttons allows you to determine the calculations
that will be performed.

e Compounding - Enter the compounding period that you want to use when
calculating the unknown variable.

o Date Deposited - Enter the date that the deposit amount was made. The date
entered will be used to determine the maturity date as well as how many
compound periods are included between the deposit date and the maturity date.

e Deposit Amount - Enter the deposit amount that will be used to determine the
future value.

e Interest Rate - Enter the interest rate that will be used to determine the deposit
amount or future value.

o Maturity Date - Enter the date that the future value will be determined.



e Future Value - Enter the amount that you want the deposit to accumulate to
based on the interest rate and maturity date.

e Days In Year - This ratio button allows you to specify how many days in a year to
be used when making calculations.

At the bottom of the screen are two fields that indicate the number of whole compound
periods and extra days between the deposit date and maturity date. There is also a
button next to the extra days field that allows you to change the maturity date so that
there are no extra days.

When you are finished entering the data for a lump sum deposit calculation, click on the
SAVE button at the bottom of the screen. The field selected as the “unknown” value will
be calculated. If you click on the CANCEL button, the data entered or changed will not
be saved.

To print a report containing the data entered for a lump sum deposit, click on the PRINT
button at the bottom of the screen.

Annuities

Annuity calculations are more complicated than lump sum deposits if for no other
reason than there are more than one deposit. In addition, there is more than one type
of annuity, as follows.

Annuity Types:

e Annuity Due — An annuity due’s first payment is due one compounding period
after the start date of the annuity. These are the most common type of annuities
and are therefore the default.

e Ordinary Annuity — An ordinary annuity’s first payment is due on the start date
of the annuity.

Types of Annuities:

e« Accumulation — This type of annuity consists of payments made in order to
accumulate to a specific amount in the future. For example, if you wanted to
determine how many monthly payments would be required to reach $
100,000.00, this would be an accumulation annuity.

e Withdrawal — This type of annuity consists of payments made from an initial
deposit. For example, if you want to know how many monthly deposits can be
made if you deposit $ 100,000.00 today and earn 10% monthly, this would be a
withdrawal annuity.



Annuity Screen Layout

[E]Present,/Future Yalue of Drdinary Annuity and Annuity Due — 1 =]
List | Details
Look For:
INUMBER DESCRIPTION a
10 Example 5(c) - pg 230
10 Example 5(3) - pg 230
il Example 1 - py 233
12 example - pgZ35
14 Inttery winner
15 howe much will |have
16 example 1- pg 288
17 EXAMPLE 2 - PG200
18 ANKNUITY
7 annuity #2 =
70 annuity
20 ANKNUITY
3 annuity wif
I annuity payment =
Print Delete Add oK
v

On the “List” page is a grid that contains the ID Number and Description for each of your
annuity calculations. The list of annuity calculations will normally be displayed in 1D
Number order; however, by double-clicking on the Description, the list will be
redisplayed in description order.

To edit an existing calculation, click on the ID Number or Description for an annuity and
then click on the “Details” tab. To print a calculation, click on the ID Number or
Description and then click on the “Print” button. To delete an annuity calculation, click
on the ID Number or Description and then click on the “Delete” button. To add a new
calculation, click on the “Add” button.

To search for an annuity calculation, enter the ID Number, or description, if they are
displayed in description order, in the “Look for” field located at the top of the “List” page.

The “Details” page contains a list of fields and other options that are used to perform the
annuity calculations.

[@]Present /Future Value of Ordinary Annuity and Annuity D ={of =i
List Details
10 Number Description
1 Jannuity

Annuity Type? & O £ annulty Dus King?|@ Accumulation © Withdrawal |

Caltulate? © L { O Payment O nterestRate & Mo ofPmits © FutureValue |

Payment Inferyal lm Compaunding [m
StanDate[0aR12001 | AstPaymentDue[08702001
Denos\tmoumm
Paymmet 200.00
T
Mo, of P avments IW

Last Payment| DBr30/2041 Days In Year used for Daify Compounding
Future value AneiAD % 365 350 360

Pt | pews || add | oK

The following sections describe the fields located on the “Details” page.



ID Number - You can enter any data in this field that will help you identify the
lump sum calculation entered in this screen.

Description - Enter a more detailed description for the lump sum deposit
calculation.

Annuity Type? - There are two options for annuity type:

o Ordinary Annuity — The first payment is due on the start date of the
annuity.

o Annuity Due — The first payment is due one compounding period after the
start date of the annuity.

Kind? - There are two options for the kind of annuity:

o Accumulation — An annuity where payments are being made to
“accumulate” to a specific amount. Withdrawal — An annuity where
payments are being made out of an initial deposit amount.

o Calculate? - Select the one that you want calculated when you SAVE your
data.

Deposit Amount - This is the initial amount required from which payments will
be made.

Payment - The amount of the payment that will be made.
Interest Rate - The interest rate that will be applied.
Number of Payments - The number of payments that will be made.

Future Value - This is the amount that will be accumulated at the end of the
annuity.

Payment Interval - Use this combo box to select the frequency of payments.
Normally, this will be the same as the compounding period. There are some

calculations where the payment interval and compounding period must be the
same; however, you will receive a message indicating this where appropriate.

Compounding - Use this combo box to select the compounding period.
Normally, this will be the same as the Payment Interval. There are some
calculations where the payment interval and compounding period must be the
same; however, you will receive a message indicating this where appropriate.



« Start Date - The start date of the annuity. Note that the 1st Payment Due will be
one compounding period later if an Annuity Due is selected; or the same as the
start date if an Ordinary annuity is selected.

e 1st Payment Due - This the date the first payment is due. This field is
automatically filled-in based on the Annuity Type and the Start Date.

e Deposit Amount - Disabled if the Kind of annuity is an Accumulation. This is the
initial deposit amount that will be used to make the annuity payments.

o Payment - If the annuity Kind is a Withdrawal, this is the amount that will be paid
periodically out of the initial deposit. If the annuity Kind is an Accumulation, this
is the amount that will be paid periodically to accumulate the future value.

e Interest Rate - The interest rate that will be earned on the initial deposit or the
accumulated payments.

« Number of Payments - The number of payments that will be made.

e Last Payment - This field is automatically filled-in based on the payment interval
and the number of payments.

e Future Value - Disabled if the Kind of annuity is a Withdrawal. The amount
accumulated after all payments have been made at the specified interest rate.

When you are finished entering the data for an annuity calculation, click on the SAVE
button at the bottom of the screen. The field selected as the “unknown” value will be
calculated. If you click on the CANCEL button, the data entered or changed will not be
saved.

To print a report containing the data entered for a lump sum deposit, click on the PRINT
button at the bottom of the screen.
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