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Auto-Assign Account Types

The Auto-Assign Account Types screen is located under the Accounts menu and is used to assign
"account types" to your chart of accounts. Account types are used by Quick Trial Balance Pro to
identify the type of account, asset, liability, equity, income, expense, etc. the account represents.
This allows QTB to calculate income and / or loss for the balance sheet and income statement
separately. If an account has not been assigned an account type, it will be grouped with the
balance sheet accounts and could result in an incorrect calculation of income or loss for your
books.

The account types that you assign to your accounts are the same all books in a data file. So if you
are maintaining two books, income tax and financial statements, and you assign the "Current
Asset" account type to one of your accounts, it will be considered a current asset no matter which
book you generate a report with.

When the screen is displayed, you can see the account types available to be assigned on the right
and your accounts with their current account type assignments on the left.
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Assign Account Types

To assign account types to your accounts, simply select the account type you wish to assign from
the left grid, highlight the account in the right grid, and then click the 'Assign' button.

You can also quickly assign multiple account types at one time by doing one of the following:

• Click the first account, then CTRL-CLICK (CMD-CLICK on Mac) each subsequent account

• Click the first account, then drag the mouse to select additional accounts above or below
the first one

• Click the first account, then hold the SHIFT key down and click the 2nd account, all
accounts in between will be selected

• Select all accounts by pressing CTRL-A (CMD-A on Mac) then CTRL-CLICK (CMD-CLICK
on Mac) accounts you do not want to select
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