
Quick Trial Balance - Visual Trial Balance

Visual Trial Balance

The Visual Trial Balance can be accessed via the Trial Bal toolbar button or via the Accounts
menu. By selecting this option, your entire trial balance will be displayed in a grid similar to a
spreadsheet.
All the information for your trial balance is contained in this screen; the account number, account
name, workpaper reference number, trial balance, adjustments, and adjusted trial balance.

Above the grid, you can select which book you are viewing amounts for as well as filter the data.
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Comparative Data

If you check the 'Show comparative data?' checkbox, the grid will change, allowing you to view the
current year adjusted trial balance against the prior year memo balance.
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Account Options

If you right-click on an account or drop-down the Accounts toolbar button, you can see there are
several account options. You can view the details of an account, compare prior years, or even add
or edit the selected account.
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Journal Entry Options

If you right-click or drop-down the Journal Entries toolbar button to add or edit journal entries.
Please note, however, that the edit option is only enabled if you have journal entries associated
with the account.
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Journal Entry Generator

Located under the Journal Entries toolbar, the Journal Entry Generator is a handy tool for quickly
creating journal entries.

To quickly create a journal entry, select the book you wish to adjust and in the grid you can then
highlight an account and type in either the debit, credit, or even the after adjustment amount. Once
you have balanced out your accounts, click the 'Create Journal Entry' button. You will be then
brought to the Journal Entries screen where you can fill-in the overall journal entry information
such as reference number, date, etc.

Quick Trial Balance - Visual Trial Balance Page 5



Adjusting Columns

The columns on the Visual Trial Balance can be adjusted by clicking on the line between the
column headers and dragging the column to the desired length. These settings will save
automatically and will be restored when you reopen the scree. The default column lengths can be
restored by clicking the Reset toolbar button.
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