
Asset Keeper Pro - Account Setup

Account Setup

New account numbers and sort code values can be added to a client file in advance or on the fly
as assets are added or edited.

To add accounts and sort code values in advance, access the Account Setup option by selecting
that option in the Assets menu. Note, that these can also be setup in the Client Information screen
in the Account Setup section.
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Account Setup

Clicking the "+" (plus) button allows you to enter a new account number (or sort code value), and
the account name (or sort code value description).

Clicking the "-" (minus) button allows you to delete an account (or sort code value). Accounts and
sort code values cannot be deleted until all assets with the same account or cort code values are
deleted from the file.

To edit account numbers or sort code values and their associated descriptions, highlight the
account number and click the cog wheel button.

When you click the "Save" button the new account or sort code value is added to the table and
can be assigned as you add or edit accounts on the Add / Edit Assets screen.
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