Converting Asset Keeper files ( Multiple Files )

If you want to convert ALL your Asset Keeper files at one time, you should select the "Convert
Asset Keeper Files" option in the Housekeeping menu.
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Select data folder containing AK files

Step 1 - Select the data folder where Asset Keeper data files are located. Click the button to select
the folder.

88 Asset Keeper Pro - Convert Asset Keeper Files = = P

File Edit Help

Convert multiple ASSET KEEPER files to ASSET KEEPER PRO.

This option allows you to convert ALL your Asset Keeper data files without having to select them individually.
Click the button below to select the folder that contains your Asset Keeper data files.

Select folder containing your Asset Keeper data files that you want to convert:

[¥] Fast Searching? f

Select folder where converted files will be saved:

Click this button to select

(71 Save files to the same folder they currently reside in (Folder selected above) the folder where your data
files are located.

(@) Save files to the folder selected below [T Don't re-extract prior ye;

[ crakPRO_Data

Refresh Listing Clear Convert ] [ Overwrite All ]

AK File Folder Location Convert? Owerwrite?

O files found ( Double-click file to see prior year files that will also be converted. ) How To...? Convert ] [ Cancel

Page 2



AK Data Folder

A select folder dialog will be displayed that allows you to select the folder where you AK files are
located.

B8 Asset Keeper Pro - Convert Asset Keeper Files | == & |
File Edit Help
Comvert o =
P X Data Folaer [ v
This option allows ually.
Select Folder
Click the butten b
Select folder con 4 M| Computer m
|: [ g Floppy Disk Drive (A1) |
2 £, Local Disk (C:)
Fast Searchif| 3. SRecycle.Bin
[l _apps
Select folder whel)| 1. _fmapps
() Savefiles to{ b rapps
[ Ju _rbapps
@ Save files to || b | a5_projects Don't re-extract prior year files from previous conversion?
C\AKPRO_Dall 10 a5_VerlOBook |
b aSapps
[ i A5Webroot
Refresh Listing] | b} Adobe C52 Clear Convert ] [ Overwrite All ]
AK File | 1. AKDATA i Convert? Owerwrite?
To view subfolders, dick the symbol next to a folder.
X
(ot ) [
O files found ( Double-click file to see prior year files that will also be converted. ) How To...? Convert ] [ Cancel
]

Page 3



Search for AK files?

After selecting the folder that contains your AK data files, you will be asked if you want AKPRO to
search that folder (and subfolders) for ALL AK files.

All AK files found will be listed in the grid at the bottom of the screen.

Note that if you selected a folder on a network, it may take a little more time to find your files than
if they are located on a local drive.
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File Edit Help

Convert multiple ASSET KEEPER files to ASSET KEEPER PRO.

This option allows you to convert ALL your Asset Keeper data files without having to select them individually.
Click the button below to select the folder that contains your Asset Keeper data files.

Select folder containing your Asset Keeper data files that you want to convert:

Fast Searching? -
. Asset Keeper Pro u

Select folder where converted files will be

Search for Asset Keeper Files?

(2 Save files to the same folder they cur
0K to search for Asset Keeper files in the following folder?

(@) Save files to the folder selected below year files from previous conversion?
CHAKDATAN

[ craKPRO_Datal

|

Refresh Listing Clear Convert ] [ Owverwrite All ]
AK File Folder Location Convert? Owerwrite?
O files found ( Double-click file to see prior year files that will also be converted. ) How Tow.? Convert ] [ Cancel
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Some files previously converted

After the search is complete, the grid at the bottom of the screen will be populated with all AK files
found.

If any of these files have already been converted and EXIST in the folder where the converted files
will be saved, you will see a message indicating this.
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File Edit Help

Convert multiple ASSET KEEPER files to ASSET KEEPER PRO.

This option allows you to convert ALL your Asset Keeper data files without having to select them individually.

Click the button below to select the folder that contains your Asset Keeper data files.
Select folder containing your Asset Keeper data files that you want to convert:

- CARDATAL — r. Asset Keeper Pro ﬁ :

Fast Searching?

Some file(s) were previously converted!

Select folder where converted files will be 5aved | The files listed with the CONVERT check box UNCHECKED appearto
have been previously converted since a copy of the converted file was

() Save files to the same folder they currenthy found in the Asset Keeper Pro data folder.

(@ Save files to the folder selected below You should exercise caution if you elect to convert these files again (fr files from previous conversion?

T || sinceyou could be overwriting files that have been converted and new 1

| CAAKPRO_ Datal A data added. |

Refresh Listing [ Clear Convert ] [ Overwrite All ]
AK File Folder L Convert? Owerwrite?
ABC.AS CAAKDATAY ] O
ABC_TRACKING.A5 CAAKDATAL ] O
2 files found ( Double-click file to see prior year files that will also be converted. ) How To...? Convert ] [ Cancel
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AK files found

Step 2 - Select the folder where files will be saved.

The first thing you will want to do is verify that the folder where the converted files will be saved is
correct.
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File Edit Help

Convert multiple ASSET KEEPER files to ASSET KEEPER PRO.
This option allows you to convert ALL your Asset Keeper data files without having to select them individually.
Click the button below to select the folder that contains your Asset Keeper data files.

Select folder containing your Asset Keeper data files that you want to convert:

CAAKDATAY |
S Fact Searching? Folder where converted data files
st : .
ast searching will be saved.
Select folder wh rted files will b d: .

AR i SR Use the button with the folder on

(7 Save files to the same folder they currently reside in (Folder selected above) itto cha nge to a different folder.

(@) Save files to the folder selected below

[ CAAKPRO_Data\ '

Refresh Listing [ Clear Convert ] [ Overwrite All ]
AK File Folder Location Convert? Owerwrite?
ABC.AS CAAKDATAN ] |
ABC_TRACKING.A5 CAAKDATAL &

2 files found ( Double-click file to see prior year files that will also be converted. ) How To..? Convert ] [ Cancel
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More Options button

There are additional conversion options that can be accessed by clicking the "More Options"
button.
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# Asset Keeper Pro - Convert Asset Keeper Files
File Edit Help

)

Convert multiple ASSET KEEPER files to ASSET KEEPER PRO.

This option allows you to convert ALL your Asset Keeper data files without having to select them individually.

Click the button below to select the folder that contains your Asset Keeper data files.

Select folder containing your Asset Keeper data files that you want to convert:

Additional conversion

options.
CAAKDATAN

Fast Searching?

Select folder where converted files will be saved:
(7 Save files to the same folder they currently reside in (Folder selected above)
(@) Save files to the folder selected below

[T1 Don't re-extract prior year files from previeus conversion?
CAAKPRO_Data',

|
Refresh Listing

[ Clear Convert ] [ Overwrite All ]

AK File Folder Location Convert? Owerwrite?
ABC.AS CAAKDATAN ] |
ABC_TRACKING.AS CAAKDATAN ]

2 files found ( Double-click file to see prior year files that will also be converted. ) How To...? Convert ] [ Cancel
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Conversion Options

The following screen shows you the conversion options. If you change the first two options, when
you return to the conversion screen, you should re-select the folder that contains your data files so
it will respect your selections when populating the grid.

Click the Ok button to return to the conversion screen.

F al
- Asset Keeper Pro - Convert Asset Keeper Files E@ﬂ

File Edit Help

Convert prior year files, if found? ( any prior year files found for each file listed below will also be converted )

By selecting this option, prior year files will also be converted. Prior year files are created whenever you reset for a new year. Prior year files allow you to do an unreset
to a prior year and print reports for a prior year.

Include files located in sub-folders of the Asset Keeper folder selected above?

This option only applies when converting all your data files at one time. When selected, subfolders of the main folder you selected will also be searched.

[¥]Delete conversion log before conversion begins? View Conversion Log ] [ Conversion Failures

This option will delete the conversion log before starting the conversion. By doing this, the conversion log will only provide information about the most recently
converted files,
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Convert files

The grid at the bottom of the screen contains a list of the AK files found in the folder you selected.

The CONVERT checkbox will NOT be checked if the file has been previously converted and
EXISTS in the folder where the converted files will be saved. If you want to convert the file again,
you will need to mark the checkbox.

You will also need to mark the OVERWRITE checkbox; otherwise, the file will NOT be converted.

Conversely, if there are any files that you do not want to convert, you can unmark the CONVERT
checkbox.

When you are ready to convert your files, click the CONVERT button. A progress bar will be
displayd providing you with feedback as the files are being converted.

Depending on the following, the conversion process may take anywhere from seconds to
minutes, to perhaps even an hour or more.

- Number of files to be converted

- Location of the files to be converted ( If the files are located on a network drive, this could double
the time it takes to convert. )

- Number of methods being maintained and number of assets in the file

- Number of prior year files found - these will ALSO be converted unless you selected the option
not to convert them

- If asset tracking is used this will increase the time it takes to convert the file

- Location where the converted files will be saved ( If the file are being saved on a network drive,
this could further increase the time it takes to convert. )

HOW TO SPEED CONVERSION OF YOUR ASSET KEEPER FILES?

The simplist and fastest way to speed up conversion of your Asset Keeper data files is to move
them to a local drive if they are currently located on a network. You should also save the converted
files to a local folder instead of a network folder. Once the files are converted, you can copy them
to a network location. The How-To document titled "Default Data Folder" in the "Data Files and
Folders" provides additional information on how to moved your AKPRO data folder to a different
location, such as a network.
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Convert multiple ASSET KEEPER files to ASSET KEEPER PRO.
This option allows you to convert ALL your Asset Keeper data files without having to select them individually
Click the butten below to select the folder that contains your Asset Keeper data files.

Select folder containing your Asset Keeper data files that you want to convert:

[ crakpaTAy
Fast Searching?

Select folder where converted files will be saved:

() Save files to the same felder they currently reside in (Folder selected above)

(@ Save files to the folder selected below

[ Don't re-extract prior year files from previous conversion?
CAAKPRO_Datah,

|

[ Clear Convert ] [ Overwrite All ]
AK File Folder Location Convert? Owerwrite?
ABC.AS CAAKDATAL ] |
ABC_TRACKING.AS CAAKDATAN ]

2 files found

( Double-click file to see prior year files that will also be converted. )

How To...? Convert ] [ Cancel
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Conversion completed

After your files are converted, you will see a screen that will tell you how long the conversion took

and ask if you want to review the conversion log.

B8 Asset Keeper Pro - Convert Asset Keeper Files
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File Edit Help

Convert multiple ASSET KEEPER files to ASSET KEEPER PRO.

Click the button below to select the folder that contains your Asset Keeper data files.

Select folder containing your Asset Keeper data files that you want to convert:

CHAKDATAN

Fast Searching?

This option allows you to convert ALL your Asset Keeper data files without having to select them individually.

-
Select folder where converted files will be saved: . Asset Keeper Pro

() Save files to the same folder they currently res . .
- &l 4 Conversion Completed - View Log?

(@) Save files to the folder selected below Conversion of data files completed

[ crakPRO_Data\

|| Total Conversion Time: 0 seconds

View conversion log?
Refresh Listing
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Clear Convert
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AK File Folder Locatil Convert? Owerwrite?
ABC.AS CAAKDATAY ] |
ABC_TRACKING.AS CAAKDATAN ]

2 files found ( Double-click file to see prior year files that will also be converted. ) How To...? Convert ] [ Cancel
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