
Asset Keeper Pro - File menu / Export Data to Excel or CSV

Export Data to Excel or CSV

Asset Keeper Pro gives you the ability to export data directly to Excel or CSV. To select this option
go to the File menu under Import / Export Assets, select the Export to Excel or CSV option.
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Export Data to Excel or CSV - Export Format

After selecting the Export option the Export Data screen appears.

Step 1 - Export Format - do you want to export to Excel or CSV. For Windows users, Excel is the
best option. Mac users will select the .csv option.
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Export Data to Excel or CSV - Select Data

Step 2 - Select the Fields to Export by clicking that button.

This screen allows you to manually select the data fields you wish to export. You can check off
individual fields or click the "check all" button toward the bottom in order to check all fields at once.

After selecting the data fields you want to include in the export, click the OK button.
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Export Data to Excel or CSV - Select Assets

Step 3 allows you to select the assets you wish to export. Click the "Select Assets" button on the
Export Data screen. Select the assets to be included for the export individually.

To make selecting the assets easier, you can use a filter to display only certain assets for
selection. You can also use the "Select All" button to select all assets.

On the Export Data screen you will see a checkbox that allows you to delete assets from your file
upon export. If you want to export to Excel and have the assets removed from your Asset Keeper
file, you should check that box.
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Export Data to Excel or CSV - Sort Order

The 4th step on the Export Data screen is to select how you want your assets sorted on the Excel
or CSV file. Click the drop-down arrow to change the sort order or click the box "do not sort data
when exporting" if you do not want to use a sort order.

You can save your Export selections by clicking the "Save Export" button. You can then enter be
able to give this export and name and if you ever want to use these same options in the future,
you can select that particular export by clicking the "Restore Export" button.

You are now ready to export to Excel or CSV by clicking the "Export" button.

One more point about exporting - the "Advanced" button does give the option to exporting every
data field in the Asset Keeper data file, but for the vast majority of Asset Keeper users this option
is not necessary.
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