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Report Writer

Custom reports can be created in Asset Keeper Pro by going to the Reports menu and taking the
option for Report Writer. After selecting this option, the following screen will appear.

To create a new custom report, click the + button in the lower left corner.
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On the next screen you can select how you want the report sorted.

Edit the report title, if desired, specify which assets you wish to include on the report, and select
the method.

If you have a short memo or note that you would like to include on the report, you may enter it in
the "Report Memo" field. This info will appear toward the top of the report under the report title.

Now step through the list of data fields and select the fields you want to include on the report.

After all options have been selected you can print the report to Excel, save as a .PDF, preview the
report, or print a paper copy. You can also save this custom report for future use and of course you
can always edit your custom report settings to add or remove fields, etc.
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