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UnReset to Prior Year (Quick Backup)

The UnReset to Prior Year option can be accessed from the Houskeepeing menu. It allows you to
unreset your file to a prior year so that you can make changes to your file.

If you simply want to run reports from the prior year it is not necessary to do an UnReset. To print
reports for a prior year, choose Reports button on the main screen toolbar and then select the
appropriate year for which to print reports.

After selecting the year to restore, click "Unreset" and the prior year file for that year is restored.
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File Edit Help

UNRESET TO PRIOR YEAR
This option allows you to return to the pericd prior to the last Reset for Mew Year.
This option should OMLY be used if you need to return to the prior period because the data was incorrect and needs to be changed.

CAVEATS -
If you return to the prior period using this option, the current data file will be OVERWRITTEM. Be sure to make a backup before proceeding.

Any changes (disposals, trades additions, etc.) made in the current file will be lost.

UnReset to | 31-DEC-2012 | Selegllile | File: ABC_31-DEC-2013_.AKZ

It appears that there were ou SAVE your additions, they can be added back to your file when you

perform a reset for new ye Select ﬂlefyear to gain.
unreset to

How To...?

UnReset ] [ Cancel
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UnReset to Prior Year

After hitting the UnReset button, you will be prompted to perform a quick backup. After the backup,
your file will be unreset.

-
#8 QuICK BACKUP
File Edit Help

Quick Backup before UnReset to Prior Year

This option will make permanent changes to your assets. Making a quick backup before proceeding will allow you to revert those changes
by restoring this backup.

Backups can be restored using the Backup / Restore option in the File menu.

Enter notes to help identify this backup

Backup filename (you can change this filename if you wish )
ABC_2014_0519-15_20_PM.ZIP

Backup files saved in C\AKPRO_Data\BACKUPS\
Complete backup?

Complete backups will save ALL files, including active and prior year files. Otherwise, only
active the file is included in the backup.

Backup ] l Skip
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