Asset Keeper Reports

Reports button in the toolbar

You can access all reports by clicking the Reports button on the toolbar.
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General Reports

The Reports screen is where you can select reports that you want printed. There are a variety of
reports that can be printed from this screen and if you need to print more than one report, multiple
reports can be selected, configured, and printed.

Shown below are the general reports. The Asset Depreciation Short Report is our most popular
general purpose report because it is concise and great for reviewing asset data.

< Sample Data File - December 31, 2013 - Asset Reports
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Check the checkbox of any reports you want to print on the left. To change report settings, highlight the
report by clicking on it and selecting the options below. Report groups can be expanded or collopsed by

= General Reports clicking the +/- buttons to the right of the group folder.
""" ["] Asset Depreciation Report
----- [] Asset Depreciation Short Report
""" [ Annual Acquisition Report Asset Depreciation Report Settings
""" ["] Sorted Depreciation Report
----- [] Multi-Sort Depreciation Report Report specific settings pertain to the report highlighted on the left.
""" [7] Depreciation Comparison Long Report
..... [T] Depreciation Comparison Shart Report Configure Settings Reset to Default
""" [T] Depreciation Comparison Difference Report
""" [ Three Year Depreciation Comparison Report
""" [T Remaining Life Report . Prior Vear Reports
""" [ Asset A/C# / Sort Code Matrix Report
------ .. End of Year Reports This option allows you to print a report from a prior year without having to perform an UnReset to
------ .. Monthly & Periodic Reports the Prior Year.
& |, Tax Reports
L Projected Reports Select the year that you wish to print reports for
------ .. Management Reports
------ .. Micellaneous Reports
To switch back to the current year, select 'Current Year' above, This setting is only active en this
report screen and will not affect the rest of the program, If you leave the reperts screen, it will
default back te the current year the next time you return,
EBpand All | [ ClearAll | 0 Reports Selected [ Show dialog when printing PDF .| [ Preview Print
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End of Year Reports
These reports are specially designed for printing at the end of client's year.
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. TaxReports

. Projected Reports

. Management Reports
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Check the checkbox of any reports you want to print on the left. To change report settings, highlight the
report by clicking on it and selecting the options below. Report groups can be expanded or collapsed by
clicking the +/- buttons to the right of the group folder.

Specific Report Settings
Report specific settings pertain to the report highlighted on the left.
Configure Settings Reset to Default
Prior Year Reports

This option allows you to print a report from a prior year without having to perform an UnReset to
the Prior Year.

Select the year that you wish to print reports for

To switch back to the current year, select 'Current Year' above. This setting is only active on this
report screen and will not affect the rest of the program. If you leave the reports screen, it will
default back to the current year the next time you return.

- Preview Print
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Monthly & Periodic Reports

These reports are designed for printing your monthly depreciation. There are other reports for
quarterly, semi-annual, or next year's monthly depreciation data.

<" Sample Data File - December 31, 2013 - Asset Reports EI@
Batch | Temporary Selection - ] Check the checkbax of any reparts you want to print on the left. To change report settings, highlight the
report by clicking on it and selecting the options below. Report groups can be expanded or collapsed by

| General Reports clicking the +/- buttons to the nght of the group folder.
J End of Year Reports

. Manthly & Periodic Reports

""" [T] Monthly Abbreviated Report
""" [T] Monthly Extended Report

Specific Report Settings

----- [ Menthly Journal Entry Report Report specific settings pertain to the report highlighted on the left.
""" ] Monthly Acquisition Report
..... [T] Monthly Transfer Report Configure Settings Reset to Default

""" [T] Monthly Abbreviated Overrides Report
""" [T] Monthly Extended Overrides Report
----- [T] Quarterly Depreciation Report

L Prior Year Reports
""" [T] Quarterly Acquisition Report
""" [T] Semi-Annual Depreciation Report This option allows you to print a report from a prior year without having to perform an UnReset to
""" [T] Next Year's Monthly Abbreviated Report the Prior Year.

""" [T] Next Year's Monthly Extended Report

: TEXIREF'D"tS Select the year that you wish to print reports for
) Projected Reports

. Management Reports

. Micellaneous Reports
To switch back to the current year, select 'Current Year' above. This setting is only active on this
report screen and will not affect the rest of the program. If you leave the reports screen, it will
default back to the current year the next time you return.

Expand Al | [ ClearAll | 0 Reports Selected [C] Show dialog when printing PDF | [ Preview Print
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Tax Reports

There are a number of IRS tax forms that can be printed, including IRS Form 4562 (Depreciation
and Amortization), IRS Form 4797 (Sale of Business Property), IRS Form 8824 (Like-kind
Exchanges), and California Form 3885 (Depreciation and Amortization). In addition to many other
reports to review Section 179, tax credits, and disposed assets, you can also print a State Add-
Back Report for bonus depreciation for all 50 states.
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----- [7] IRS Form 4562

""" [[] Tax Credits Report

""" [T] Listed Property Report

""" [ Section 179 History Report
----- [T] IRS form 8324

""" [7] Like-kind Exchange Report
----- [[] RS Form 4797

""" [T Prior Vear Disposed Assets
----- [7] California Form 3885
""" [7] Tax Preference Reports

""" [] AFYD Comparison Report
----- [T] AFYD History Report

----- [] Kansas Expense Report

----- .. Projected Reports

""" [T] Current Year Disposed Assete

----- [7] State Add-Back Report for AFYD
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Check the checkbox of any reports you want to print on the left. To change report settings, highlight the
report by clicking on it and selecting the gptions below. Report groups can be expanded or collapsed by
clicking the +/- buttons to the right of the group folder.

Specific Report Settings
Report specific settings pertain to the report highlighted on the left.

Configure Settings Reset to Default

Prior Year Reports

This option allows you to print a report frem a pricr year without having to perform an UnReset to
the Prior Year.

Select the year that you wish to print reports for

To switch back to the current year, select 'Current Year' above. This setting is only active on this

______ M R report screen and will not affect the rest of the program. If you leave the reports screen, it will
. Management Reports default back to the current year the next time you return.
------ .. Micellaneous Reports
ExpandAll | [ ClearAll | 0Reports Selected [C]Show dialog when printing PDF | [ Preview Print
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Projected Reports

The Projected Reports are provided to allow you to easily review your projected depreciation

calculations.

<" Sample Data File - December 31, 2013 - Asset Reports
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[] Mext Year's Annual Depreciation Report

[T] Projected Depreciation Short Report
. Management Reports
. Micellanecus Reports

[ Projected Depreciation by Year Summary Report
[T] Projected Depreciation by Year Detail Report

Epand All | [ Clear Al

0 Reports Selected
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Check the checkbax of any reports you want to print on the left. To change report settings, highlight the
report by clicking on it and selecting the options below. Report groups can be expanded or collapsed by
clicking the +/- buttons to the nght of the group folder.

Specific Report Settings
Report specific settings pertain to the report highlighted on the left.

Configure Settings Reset to Default

Prior Vear Reports

This option allows you to print a report from a prior year without having to perform an UnReset to
the Prior Year.

Select the year that you wish to print reports for

To switch back to the current year, select 'Current Year' above. This setting is only active on this
report screen and will not affect the rest of the program. If you leave the reports screen, it will
default back to the current year the next time you return.

[ Show dialog when printing PDF Preview Print
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Management Reports

Management reports enable you to review current asset data and make buying or replacement
decisions about your fixed assets.

If you are maintaining your client's fixed asset data, the Client Worksheet report can be provided to
your client so they can provide you with the necessary information to update their data.

ia Sample Data File - December 31, 2013 - Asset Reports EI
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v] Check the checkbox of any reports you want to print on the left. To change report settings, highlight the

report by clicking on it and selecting the options below. Report groups can be expanded or collapsed by
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clicking the +/- buttons to the right of the group folder.

Specific Report Settings

Report specific settings pertain to the report highlighted on the left.

|:| Activity by Year Report Configure Settings Reset to Default

] Client Worksheet

<[] Fixed Asset Inventory Report

- Alsset Valuation Rer:lort Prior Vear Reports

[T Fixed Asset Allocation Report

-1 Depreciation Allocation Report This option allows you to print a report from a prior year without having to perform an UnReset to

the Prior Year.
Select the year that you wish to print reports for

To switch back to the current year, select 'Current Year' above. This setting is only active on this
report screen and will not affect the rest of the program. I you leave the reports screen, it will
default back to the current year the next time you return,
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Miscellaneous Reports

The reports in this section are special purpose reports and may not be printed on a regular basis.

However, the Diagnostics Report is especially useful if you import your data since it will identify

problem areas with the data in your file and provide information about how to correct it.
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Check the checkbox of any reports you want to print on the left. To change report settings, highlight the
report by clicking on it and selecting the options below. Report groups can be expanded or collapsed by

clicking the +/- buttons to the right of the group folder.

Specific Report Settings

Report specific settings pertain to the report highlighted on the left.

Configure Settings

Prior Year Reports

Reset to Default

This eptien allows you to print a report from a prior year without having to perferm an UnReset to

the Prior Year.

Select the year that you wish to print reports for

To switch back to the current year, select 'Current Year' above. This setting is only active on this
report screen and will not affect the rest of the program. If you leave the reports screen, it will
default back to the current year the next time you return.
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